
Emails

As a Core Subject Course

An Email Client is a computer program used 
to access and manage a users email.



Popular System based Email Clients

Outlook Express Eudora
Outlook Mozilla Thnderbird
Incredimail Eudora
Mozilla Thunderbird Mac OS X Mail
Pegasus Mail Opera
Foxmail
Dream Mail             

To name a few of about 100.



As a system based Email Client we use Outlook to learn all the 
basics of Emails

Outlook Topics:

The ribbon menus
Sending and receiving
The navigating and reading panes
Saving emails to folders
Address book and contacts
The address bars
The email subject and message panes
Attaching document and picture files
Using the calendar



Introduction to Cloud Computing 
with Web based Email Clients

Gmail

Yahoo

Windows Live Mail

Outlook.com



Microsoft:   Outlook.com

Hotmail was founded in 1996 and purchased by
Microsoft in 1997, launched as MSN Hotmail then as
Windows Live Hotmail. As of 2011 had 360 M users per
month in 36 languages.

Outlook.com replaced Hotmail and was introduced in July
2012.

As of May 2013 Outlook.com has some 400 M active users.



As Outlook.com is a Web-based Email Client,  
access is through a Web browser:

e.g. Microsoft Internet Explorer

Save the website in your Favourites for quick access or in 

Windows 8.1  Pin to your Start Screen



Sign in Screen  Outlook.com



Oulook.com integrates Emails, People (contacts), Calendar, One drive                
(was Sky Drive), and 365 Office items into one Cloud Computing package. 



Mail screen  Outlook.com



Read mail screen in Active view  Outlook.com



New Email screen  Outlook.com

Predictive Text



People screen  Outlook.com



Calendar screen in Outlook.com



One drive screen in Outlook.com



Documents screen in One Drive



Settings and Controls Outlook.com



Messaging with Facebook and Google contacts with Outlook.com



One Drive comes to your desktop File Explorer in Windows 8.1. The navigating 
pane  shows the folders in One drive and in your PC’s folders. You can save files in 

one or the other to max of 7Gb in OneDrive.



Sign up for your Email 
Course
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