Emails

As a Core Subject Course

N

000“\

An Email Client is a computer program used
to access and manage a users email.



Popular System based Email Clients

Outlook Express Eudora

Outlook Mozilla Thnderbird
Incredimail Eudora

Mozilla Thunderbird Mac OS X Mail
Pegasus Mail Opera

Foxmail

Dream Mail

To name a few of about 100.



As a system based Email Client we use Outlook to learn all the
basics of Emails

Outlook Topics:

The ribbon menus

Sending and receiving

The navigating and reading panes
Saving emails to folders

Address book and contacts

The address bars

The email subject and message panes
Attaching document and picture files
Using the calendar



Introduction to Cloud Computing
with Web based Email Clients

Gmail
Yahoo
Windows Live Mail

Outlook.com



Microsoft: Outlook.com

Hotmail was founded in 1996 and purchased by
Microsoft in 1997, launched as MSN Hotmail then as

Windows Live Hotmail. As of 2011 had 360 M users per
month in 36 languages.

Outlook.com replaced Hotmail and was introduced in July
2012.

As of May 2013 Outlook.com has some 400 M active users.



As Outlook.com is a Web-based Email Client,
access is through a Web browser:

e.g. Microsoft Internet Explorer

Save the website in your Favourites for quick access or in
Windows 8.1 Pin to your Start Screen
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Outlook.com



Sign in Screen Outlook.com

[z Outlook

Microsoft account What's this?

someone@example.com

Password

Keep me signed in

Can't access your account?

Anytl me/ AnyWhe re Sign in with a single-use code

Access your files anywhere and share with anyone.

Learn more

Don't have a Microsoft account? Sign up now

©2013 Microsoft ~ Terms  Privacy & Cookies Help Center  Feedback




Qutlook.com

Junk
Drafts
Sent
Deleted
Gmail

New folder

Quick views
Documents
Flagged
Gardens

Photos

New category

Calendar

Brian Erikson 24/03/2014
RE: SeniorNet April Meeting

Shirley 16/03/2014
iPods & Tunes

Shirley 16/03/2014
Course Draft Copy

Shirley 10/03/2014
RE: Laptop Basics 10th March

Shirley 10/03/2014
RE: Laptop Basics 10th Mar...

Shirley 8/03/2014
Laptop Basics 10th March

OneDrive @ 5/03/2014
Your 3 GB of extra storage is...

Shirley 3/03/2014
Term 2 DRAFT Course Sched...

Jim Currie
FW: france

24/02/2014

OneDrive

Word Online

Excel Online

PowerPoint Online

NE

OneNote Online

Oulook.com integrates Emails, People (contacts), Calendar, One drive
(was Sky Drive), and 365 Office items into one Cloud Computing package.




Mail screen Outlook.com

ai Outlook | v

Search email

Folders
Inbox
SeniorNet
Shirley
Junk 1
Drafts
Sent
Deleted
Gmail
SeniorNet

New folder

Quick views
Documents
Flagged

Photos

New category

@ New

View: All v
Henry
(No Subject)

Marianne Pedersen
RE: senior net

Shirley
Email 15 & 23 Aug

Penny Forster
Re: Tuesday 24th Sept

Outlook.com Team @
We apologize for any disruptions to your email experience

jim.c
Apple iTunes Workshop GuidebAug 2013

Outlook Calendar
SN iTunes & iPods on 14 Aug at 13:00

Outlook Calendar
SN Practice & Help on 14 Aug at 9:30

Shirley
Newsletter

Shirley
RE: SN Newsletter Sept

Shirley

Arrange by v
28/08/2013
©
28/08/2013
28/08/2013
27/08/2013
24/08/2013
15/08/2013
©
14/08/2013
14/08/2013
11/08/2013
10/08/2013

U

9/08/2013




Read mail screen in Active view QOutlook.com

Ei Outlook | v @New Reply|v Delete Archive Junk|v Sweepv Movetov CategoriesV —ses

Search email jo) View: All v Amangebyv A (HO Subject)

Folders B Henry 28/08/2013 Henry (henryvanb@xtra.co.nz)

o (No Subject) (] To: jimcurrie@live.com ¥
npox

Shirley 28/08/2013

Gl Email 15 & 23 Aug

. 1 attachment (596.6 KB)
Shirley .
Penny Forster 27/08/2013

Junk 1 Re: Tuesday 24th Sept

Drafts Outlook.com Team @ 24/08/2013

et We apologize for any disruptions to your email experience
I

Deleted jim.c 15/08/2013
Apple iTunes Workshop GuidebAug 2013 v
el Outlook Calendar 14/08/2013

SeniorNet SN iTunes & iPods on 14 Aug at 13:00

¥ Download

New folder Outlook Calendar 14/08/2013 View slide show (1)  Download as zip
SN Practice & Help on 14 Aug at 9:30




New Email screen Outlook.com

aﬁ https://blul77.mail live.com/default.asp ,O v ﬂ Identified by Ve... O ui Outlook - jimcurrie... ’gGoogl

@ Outlook | v

£ Jim Currie Add a subject

4 - - -
s jimcurrie@live.com

i B / U A A" A 2

Add a message

Frequent contacts

Doug and Shirley Mackay
Doug.Mackay@sxtra.co.nz
Brian Erikson
brian@erikson.net.nz

Jim Currie
jimcurrie@live.com

Predictive Text




People screen Outlook.com

k. People | v @ New v  Manage v

Choose a contact to view.

Alex Currie

Ann Farmer

Ann Sellwood




Calendar screen in Outlook.com
Calendar | v @ New v Import Share v
Tuesday Wednesday Thursday Friday Saturday

30 31 1 3
SN General Meeting

SN Practice & Help

14 15 16

SN Practice & Help 9:30 | SN Email L1 3:30 | SN Comm Meeting 21:30

SN iTunes & iPods 13:00

22 23

SN Emails L2

21
28
SN Practice & Help




One drive screen in Outlook.com

& Sk)’Dl’iVE | v @ Create v @ Upload

Search SkyDrive jo Fl|e5 Jim's SkyDrive

Files

Recent docs

All photos vﬁ)l«‘\,

Public

Shared Documents Pictures Public

PCs




Documents screen in One Drive

neDrive | v @Createv @Up!oad Share  Folder actions v B £ JimCurie

OneDrive Documents  Jim's OneDrive » Documents Sort by: Name v = E

NeroVideo Note Book Basics 2014 Outlook Files SeniorNet

Android Apple iTunes Document 1 Document GT-P5110_UM_EU_ _ Intro to Android
Workshop Guide Workshop Jellybean_Eng_Rev : Devices

m | Jim's Notebook =~ JuneTrip 2014 ~—  Notebook Basics “'+ Sofia Multiply Win8 Keyboard

: Windows 8 & 8.1 Practice Chart. —|  Shortcuts
V5 L&




Settings and Controls Outlook.com

Reading pane

Off
® Right

Bottom

More mail settings

Help

Feedback




Messaging with Facebook and Google contacts with Outlook.com

v T |
B & Jimcure |8

Messaging

Start new conversation

Add people to chat with

n Facebook friends
:‘] Google contacts
]

No thanks




SkyDrive
Hame Share View
:(':' ~ 1T #& » SkyDrive Search SkyDrive
‘¢ Favorites Name Date modified Type Availability
Bl Desktop . Boeing Aircraft 3/12/2013 2:52 PM  File folder Online-only
4 Downloads . Documents 25 5 M File folder Online-only
15l Recent places . Fishing from Mangawhai Heads 2711/2 M File folder Online-only
. Lamole in Italy 27112 M File folder Online-only
‘& SkyDrive . New folder 3 222 PM  File folder Online-only
. Boeing Aircraft . Pictures 014 6:02 PM  File folder Available offline
. Documents | SeniorMet 25, 014 436 PM  File folder Online-only
| Fishing from Manga @] test to sky drive 11/11/2013 455 PM  Microsoft 27 Online-only
. Lamole in taly
. Mew folder
J Pictures

J SeniorMet

HE Hemegroup
EJim Currie Select a file to preview.

1M This PC
TE'" Adair (steptoe)
i Desktop
| Documents
& Downloads
TE'" Jim (steptoe)
o Music
= Pictures
& Videos
&y Local Disk (C)

ﬁ_i Metwork

One Drive comes to your desktop File Explorer in Windows 8.1. The navigating
pane shows the folders in One drive and in your PC’s folders. You can save files in
one or the other to max of 7Gb in OneDirive.




Sign up for your Email
Course

Thanks for your time
Jim Currie

SeniorNet Pakuranga Inc
31/03/2014






